SAMPLE ‘SORRY NOT COMING’ LETTER

Fill in as appropriate.










------------------------------------------------------------------------------------------

your address 

& date

name

& address of 

university admissions office

Dear 



Course code  & title



UCAS application no. 

I am holding an insurance offer for the above course [entry 2006-7].  I have in fact achieved the grades required for my firm choice, so will not be taking up your offer.  Thank you very much for your time and trouble.

Yours sincerely

