SAMPLE ‘UNSUCCESSFUL’ LETTER

Choose any relevant phrases to highlight the areas where you have been successful










-------------------------------------------------------------------------------------------------

your address 

& date

name

& address of 

university admissions office

Dear 



Course code  & title



UCAS application no. 

I have now received the results of my European Bacalaureate examination and a certified copy of my Diploma is enclosed.  As you will see, although I have not achieved the overall average grade of XXX  required for the above course

· I have obtained grade(s) of YYY in [subject]

· I have only missed the overall average required by [X] points

-    I should however point out that I have exceeded your requirements in  ZZZ.  

I hope therefore that you will still consider me for a place on the course, which is my Firm/Insurance choice.

Yours sincerely

