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 Luxembourg,   June 2007








 Réf.:2007/282-HF/ai
MEMORANDUM FOR THE PARENTS

SCHOOL YEAR 2007-2008

 EUROPEAN SCHOOL LUXEMBOURG I 
Dear Parents,

You will find below the table of contents for this document, which describes the changes in school organisation for the new school year. This begins on Tuesday 4th September 2007; school will finish for all pupils at 13h.00 on the first day.

Holiday dates for the school year 2007-2008 have already been circulated and a copy is enclosed for new parents.
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1. Kindergarten Classes
The Kindergarten building is situated on the rue Richard Coudenhove-Kalergi. All kindergarten classes from Luxembourg I and II will be in this building.

Children who were already in the 1st class kindergarten during the school year 2006-2007 will begin on Tuesday September 4th 2007 at 8.35 a.m.

New pupils will start in rotation, in small groups of 5, beginning on September 5th 2007. This is to make sure of a gentle introduction for the "débutants" and to be able to give them special attention on the first day.

All parents of new pupils should have received notification of a starting date by July 25th, 2007. If you have not received one, please contact the office: Luxembourg I (tel.: 43 20 82-468) as from 01.09.2007.
2. Beginning of Primary classes      

Parents of 1st year children in the DE, FR and EN sections will be informed by letter of the class in which their own children will be.

All primary classes of the sections DE-EN-ES-FI-FR-NE-PO-PLO-SW  take place in the building of the European School Luxembourg I which is on the the Boulevard Konrad Adenauer, main entrance. 
To make the beginning easy for the 1st year pupils, their arrival has been fixed for half-an-hour after that of the other pupils. The meeting-point for each language section will be indi​cated by a sign with the abbreviation of the sections (DE-EN-ES-FI-FR-NE-PO-PLO-SW).

Tuesday September 4th,2007

1st year:  9.15  

Classes ENa-FI-ES-FRa-NE-SW-PO-PLO-DEA:

playground of the new building

2nd , 3rd,   4th and 5th years: 8.40
Classes ENa-DEa-FI-ES-FRa-NE-PO-PLO-SW: 
playground of the new building

End of school on the first day:



12.50 New Building (1+2)









13.00 New Building (3+4+5)

3. 
Pupils in 1st year secondary
On the first day of the new school year, pupils in 1st year secondary should assemble under the covered area of the old secondary school building (on the side next to the assembly hall).  Mr. GERAERTS  will meet them there, and will show them where their classrooms are.

A. TIMETABLES    

Kindergarten :
Mon



: 8.35-16.20 (Lunch will be served in the classroom at 12h45)

Tue, Wed, Thu, Fri

: 8.35-12.50
The building is open as from 8.15.

Primary School European School Luxembourg I - Kirchberg
New Building:

1st  and 2nd  year
Tue, Thu, Fri

: 8.40-12.50
Mon, Wed


: 8.40-16.20 (Lunch breaks from 12.00-13.00)

New Building:

 3rd, 4th and 5th year
Tue, Thu, Fri

: 8.40-13.00

Mon, Wed


: 8.40-16.25 or 16.30 (Lunch breaks from 13.00-14.00)

The building is open as from 8.20.
Secondary School:
Mon to Fri


: 8.45 -16.25 : Lunch breaks from 12.15 - 14.00 (uninterrupted service).

The Building is open as from 8.00.

Free afternoons in the Secondary School

The presence of certain pupils might be demanded during an afternoon when they are normally free. This is particularly true for those following courses in rattrapage, Learning Support, certain courses of religion, mother tongue for pupils without a language section and for pupil in sections where protected subjects exist (ancient Greek, extra Irish, Swedish, Finnish, Maltese…) 

1st and 2nd years are free Tuesday and Thursday afternoons

3rd years are free Tuesday and Friday afternoons

4th years are free Friday afternoon

5th years are free Wednesday afternoon

There is no guaranteed free afternoon in years 6 and 7.

B. TRANSPORT    

We would urge you very particularly to drive defensively in the region of the school and to observe the Highway Code scrupulously. We ask you to follow strictly the traffic signs displayed and not to park your car where it hinders the passage of children in a dangerous way. You can with advantage use the car park on the other side of the boulevard Konrad Adenauer.
It is strictly forbidden for pupils with a car to park in the nursery school (maternelle) car park.

The buses will arrive at school between 8.20 and 8.35 in the morning, and leave between 13.10 and 13.15 (for pupils who have no afternoon classes) and between 16.40 and 16.45 at the end of afternoon school.
1. Kindergarten
It is not recommended that young children use the bus if unaccompanied, particularly in view of the very heavy traffic in the immediate vicinity of the school.  Small children must be brought to the kindergarten building and taken away by their parents. A car park will be available near the kindergarten. For parents who cannot organise transport for their children, transport will be arranged with a shuttle bus between the bus stops in the Rue Léon Hengen and the kindergarten. Further information about this matter can be obtained from the class teachers.

2. Primary School 
2
Buses are scheduled to arrive at school (rue Léon Hengen) between 8.20 and 8.35 in the morning and to leave between 13.10 and 13.15 (for pupils without afternoon school) and between 16.40 and 16.45 after afternoon school.

2.1.
The dropping-off lane, which runs alongside the primary building parallel to the Boulevard Konrad Adenauer, is strictly for the use of parents who bring or collect their children by car in the morning, at mid-day or at the end of school. Parents alike are asked to observe the road signs scrupulously  and to not park on the pavement nor on the cycle path.

You are particularly asked to avoid parking or driving in the places reserved for the school buses. The large car park of about 500 places, on the North side of the Boule​vard Konrad Adenauer, is available to bring and take again the children.

Parents may accompany their children only as far as the gates, and should also wait outside the gates if they are meeting their children; they are not permitted to enter the playground or the school buildings to escort or await their children. In order to gain access to buildings, the caretaker or a security guard will give you a visitor’s badge in exchange for an identity document.
3. Town Buses
For secondary pupils
Secondary pupils using the town bus may collect a blue card from the secretariat before 19th October. There is no charge for this card.

For primary and kindergarten children
There is no free blue card for these pupils. Parents should enquire at the bus station (under​ground passage in the Centre Aldringen).

4. Private Buses
For all pupils
Applications to use buses other than the town buses should be made at the office of the Transports de l'Ecole Européenne, Bâtiment  SCHUMAN,  Tel: 43002-3945, Fax 43002-4572.

C. SCHOOL FEES    

1. New fees 
The Governing Board has fixed the school fees for non-entitled pupils (category III) in 2007-2008 as follows:

- Kindergarten

: 2.496,92 €

- Primary School

: 3.433,32 €

- Secondary School

: 4.681,80 €

For families with several children at the school, the following reductions apply:

-  
half fees for the second child

-  
quarter fees for the third child and further children, with a minimum annual fee of 1.248,46€ per child per year.

The school fees to be paid for the children of NAMSA employees for the school year 2007 - 2008 will be


- Kindergarten

: 5,061.69 €

- Primary School
: 7,134.35 €

- Secondary School
: 9,475.63 €

Please inform the school secretary immediately of any change in family situation or of parents' jobs. 
2. Terms of payment
Parents subject to school fees commit themselves to pay them in accordance with the following terms:

a) First enrolment of a child at the European School

In application of the decisions of the Governing Board of April 2005 and in order to validate the enrolment of a child, a deposit of 25% must be paid before 15/08/2007.

A deposit invoice will be sent out in due time.

b) Parents of children already at the European School 

According to the decision of the Governing Board of April 2005 and in order to secure an enrolment for the next school year, all parents of category III must, from now on, pay a deposit of 25% by 30th June at the latest.
A deposit invoice will be sent to them during the month of May.

c) Common provisions for all parents

The outstanding 75% due must be paid within 30 days after the date of the invoice which will be issued in October.

However, on condition they have signed the bank standing orders (provided by the school) before 30th June (b) or 15th August (a), parents are free to pay the remaining 75% according to the following instalment plan:


25 % in November 2007

25 % in January 2008

25 % in March 2008 at the latest.

Important remarks :

No pupil will be admitted in September if the deposit has not been paid within the given deadline.

Furthermore, if at the end of the school year the school fees remain due or have not been paid in full, the pupil concerned is considered by the School as to be removed from the enrolment register and will not be admitted to the European School the following year. If need be, the payment of the outstanding sum will be requested by judicial means.

3. Fee reduction
The Administrative Board can reduce school fees if the monthly net income of a family (family allowances not included) does not exceed certain thresholds. The thresholds are periodically adjusted. Requests for reduction should be addressed to the Head of the European School before November 30th of the current year. Supporting documents requested by the School must be returned by 30th January at the latest. Files will be handled in the strictest confidence.
Parents with children enrolled in either of the two schools should address their requests for reduction to the European School Luxembourg I.

Requests for assistance may also be addressed to the Parents' Association, which has its own social fund. In order to benefit from a help, it is necessary to adhere to the APEEE.
D. ARRANGEMENTS FOR MEALS    

The firm LUXREST (tél.: 26 43 21 86) has run the services of the school canteen since September 2006.
1. The School Canteen is open every day from Monday to Friday from 12.15 to 14.00. Secondary pupils may use the canteen if they wish, even if they do not have afternoon classes.

Kindergarten children who are registered for the school canteen or who bring their own sandwiches will eat in their own classroom on Mondays.

Pupils of the primary school will eat together with the pupils who bring their own sandwiches in the wing of the canteen where there is a dining hall reserved for the primary. (“Tartinistes”)

Secondary school pupils have a choice of 2 or 3 meals as well as a variety of sandwiches. There is also a choice of drinks.

2. All pupils have access to the cafeteria of the secondary school to buy drinks and snacks. Only pupils of year 4-7 may stay in the cafeteria during opening hours (08.00 – 14.00)
3. Meal times
- Kindergarten:
Mondays only

from 11.45 until 12.30 (kindergarten building)

- Primary

Monday and Wednesdays



1st and 2nd year:
12.00 - 13.00




3rd, 4th and 5th year:
13.00 - 14.00




in the dining hall reserved for the primary 

- Secondary:
From Monday to Friday: continuous service from 12.15 - 14.00 in the dining hall reserved for secondary pupils.

4. 
There will be a season-ticket system of payment for meals for pupils in the kinder​garten and in the primary.
Drinks are included in the season ticket price for kindergarten children.

Meals must be paid for termly in advance to the firme LUXREST (tél.: 26 43 32 86). The price will vary according to the number of days on which pupils use the meals service during a term. (The period taken up by school​ trips, sea classes, snow classes, sport and nature week (green classes) are automatically deducted)

Meals which are missed are reimbursable after a continuous absence of two weeks only for attested medical reasons. 

If no subscription fee is paid, parents will automatically be charged the fee for pupils who eat the food they have brought from home. 

5. For the secondary school meals, snacks, desserts and drinks must be paid for only by electronic payment cards issued by the school. 

The cards that were distributed free to the pupils last year are still valid. If a card is lost, the pupils is charged 15 € for a new one. The price of a card for new pupils is 10 €.
E. EXTRA-CURRICULAR ACTIVITIES    

These are organised jointly by the Parents’ Association and the School. Circulars are distributed to all parents on the first day of the new school year with details of the available activities. Parents are asked to return forms at the appropriate times. The annual subscriptions vary according to the length of the activity.

The activities generally begin mid-October and end either at Easter, Ascension or Whitsun.

Mrs. Marie Hélène FELT is responsible for coordinating all “périscolaire” activities. Her office is in the “bâtiment administratif” of Luxembourg I (tel.: 43 20 83 -234). Mrs Felt is available: all day Monday; Tuesday and Thursday afternoons.

F.    LIBRARY   

Computerised Catalogue

At present nearly 22.000 library books are registered in the computerised catalogue. Within School this catalogue can be accessed in choosing Library on-line on our welcome page INTRANET (http://linux:8080/Support).

Outside school you will find the catalogue under http://www.bnl.lu. Choose Search, the catalogue en ligne and you will be on our site.

The catalogue relates to several libraries in Luxembourg. If you want to limit your search to our library, add  "ECEL” to your entry request.
Computerised loans

Loans have been computerised for 2 years. To borrow books the student identity card, which bears the library bar code, is indispensable.

Opening times and facilities

The library is open from 08.20-11.00 and 11.25-16.25 with supervision until 17.00 on Mondays and Wednesdays. Library rules are included in the Rules for the Secondary School. Induction sessions, with an introduction to the library and to research methods, are programmed at the beginning of the year for pupils in years 1 and 4, in the presence of their teachers. Apart from a stock of about 30.000 books and several subscriptions to periodicals, we have nine computers for pupils' academic research. 
G. MEDICAL AND PSYCHOLOGICAL SERVICES    

1. First Aid and Emergency Services:
1.1 For medical tests, the infirmary for the kindergarten will be provided in turn by Luxembourg I and Luxembourg II. 
1.2 The Infirmary of the primary building of Luxembourg I, on the ground floor (block B) will be open as follows: Monday, 8.40 to 16.30: Tuesday and Thursday, 9.30 to 13.00: Wednes​day and Friday, 8.40 to 16.30.

1.3
The secondary Infirmary, which is on the ground floor of block C (room C-002) in the secondary building, will be open every day from 8.30 to 16.45.
In case of accident, pupils are sent directly to the appropriate hospital, and parents will be notified immediately by telephone. 

Parents must fill out a questionnaire enabling the School to make an accident report and return it to the nurse within 3 days. This questionnaire is available at the medical department.
Before the beginning of EACH school year, parents should inform the directorate:
a)
If their children have any health problems requiring special care. In the interests of the child, this information will be communicated to the nurse and the teachers concerned.
b) If their private or work telephone number changes, or if there is any change                                    concerning the person who is nominated as a contact in case of parents´ absence.
c) During the year, any change in the pupil's state of health should also be brought  by post addressed to the school Management only.
d) Special considerations or requests concerning psychological or medical problems, which might require special resources during test (classes 1-3) or long tests (classes 4-6) (e.g. extra time) should be submitted by written only to the school Management before the 21st September 2007 by the latest, together with a report from medical or psychological specialist. For the BAC examinations the request must, without fail, be submitted to the school Management at the beginning of the 6th year.
2. Medical Tests
The school makes use of two doctors from time to time to carry out routine medical tests on the pupils on a two year cycle. These tests are obligatory.

Where a child contracts an infectious disease, parents must notify the school at once and adhere to the rules regarding quarantine. Children can be readmitted to school only on production of a certificate from the school doctor or from the doctor responsible for their treatment.

3. Social and Psychological Service
The school also has links with various social and psychological services. Parents whose children have learning or behavioural problems are asked to contact the directorate in the first instance for information. 

H. INFORMATION ON HIGHER EDUCATION AND CAREERS    

Advisers from various European Union countries visit the school and may be consulted by pupils and parents. A careers centre exists in the secondary building, in which documentation on higher education is available (room A-010).

Parents and pupils who are interested in further information or in arranging an interview are asked to contact the following teachers:

Belgian (Dutch speaking)

: Mr. 
DE PAUW
Belgian (French speaking)

: Mr. 
GILBART
British



: Mrs
WEAVER
Danish



: Mr.
SCHJØDT
Dutch



: Mrs.
LAMMENS

Finnish



: new teacher
French



: Mr.
ENEAU
Greek



: new teacher
German



: Mrs.
NÜCHTERN
Luxembourgish


: Mr. 
MOUSEL
Italian



: new teacher
Irish




: Mrs 
MURPHY

Spanish



: Mrs.
GUTIERREZ
Portuguese



: Mr.
PEREIRA
Swedish



: Mr. 
HEDBERG
Guidance:
A team of teachers who have training in personal counselling will be available for pupils to talk to if they so wish. Pupils can use this service during their free time. A list of teachers responsible for careers advice will be given out at the start of the year. The meetings will be strictly confidential.
I.  SUBJECT CHOICES DURING THE SECONDARY CYCLE
This is a very brief guide and should not be regarded as authoritative. In all cases of doubt the school will always apply the General School rules. 

All choices are made during the preceding year (usually February)

Year 1

No new choices. Choice of religion/ethics, extra Irish (Irish nationals only), Finnish (Finnish nationals in the Swedish section) and Swedish (Finnish nationals in the Finnish section) can be modified.

Year 2

3rd Language: It must be an official language of the European Union and a course will be created provided at least 10 pupils opt for it. An exception is made for Irish (Irish nationals only) and Dutch, which are protected. 3rd language must be continued to the end of year 5 and can be taken to Baccalaureate level.

Greek pupils in the Greek section can choose an extra course in Ancient Greek, which is guaranteed to the end of year 5.

Courses mentioned under YEAR 1 can be modified.

Year 3

Two subjects must be chosen from Latin (4 periods/week), Art (2 periods/week) and Music (2 periods/week). It is not possible to start Latin further up the school and there is no guarantee that Latin will exist in higher years if an insufficient number of pupils choose to continue. If Art or Music are dropped at this stage they can be chosen again in year 4, or even in year 6 if the pupil can demonstrate a sufficient knowledge of and interest in the subject.

Courses mentioned under YEAR 1 and Ancient Greek can be modified.

Years 4 and 5

An information evening is organized for parents and a detailed information booklet is distributed.

Mathematics can be chosen at the 4 or 6 period level. This choice may well affect later choices (maths and sciences in the 6th year, university courses….). It is possible to drop from 6 to 4 period mathematics at the end of the first semester of year 4 or at the end of the 4th year.

Optional subjects are chosen from the list: Latin, Ancient Greek (beginners), Economics (in language 2), Language 4 (beginners; any official language of the EU), Art,Music, ICT. (These 3 subjects if possible  in LII)
The optional subject courses are opened only if sufficient pupils opt for them (normally 5) and are not guaranteed beyond year 5. 
The total number of periods studied must lie between 31 and 35 (if Maths 4 chosen) or 33 and 35 (if Maths 6 chosen). Apart from the change in Mathematics mentioned above or possibly a change of religion/moral, a change of subjects is not allowed during the 4th and 5th year, neither between both years.
Years 6 and 7

The choice at this stage is complicated and meetings are organized for pupils and, separately, for parents. In addition a very detailed information booklet is distributed to all pupils. It is not possible to give a comprehensive description of the curriculum here, but the following should be borne in mind.

Subjects are grouped into compulsory, optional and complementary categories. Those in the optional and complementary groups will be created only if a sufficient number of pupils opt for them, and subject to organizational constraints.

Some subjects must have been started in the 3rd or 4th year if they are to be taken at this stage. These are Latin, Ancient Greek, Economics and Language 4. Art, Music and ICT also presuppose a strong basis, acquired in school or outside.

It is clearly important to consider future University courses and careers in making the 6th year choice. Many, but no all, member states send professional careers advisors to the school at appropriate times.

General points

In order to succeed in the higher years of the secondary school, a high standard in Language 2 (the “working language”) must be achieved. It is used as a teaching language as from year 3 in Human Sciences (History and Geography), from year 4 in Economics and at every possible opportunity in Art, Music and ICT. In cases where we cannot create an option because too few pupils choose it or (in years 6 and 7) it will not work in the timetable, we shall try to offer pupils the possibility of having the subject in their working language.

Further information

A certain amount of information can be found on the central European Schools website http://www.eursc.eu or the Luxembourg website http://www.euroschool.lu/luxschool/index.php, Specific questions can be sent to:

Mr. Hans-Martin Moeller year 1,2 and 3 
tel.: 43 20 82 246
(hans_martin.moeller@eursc.org)

Mr. Wyn Guneratne year 4 and 5 

tel.: 43 20 82 251
(wyn.guneratne@eursc.org)

Mr. Jens Thorsen year 6 and 7

tel.: 43 20 82 250
(jens.thorsen@eursc.org) 

Changes in subjects studied.
All requests for changes of subjects and also religion, must be made to the school Management before the end of February of the preceding year. The school will be flexible as regards this deadline changes for pupils in the 3rd and 5th years requesting changes of their option choices for the 4th and 6th years respectively. A request for a change in 2nd or 3rd language (which must, without exception, be submitted before the end of February) will be subject to the agreement of the teacher concerned and an examination in May. Such a change is not possible between the 4th and 5th years. A change in 2nd language at the start of the 6th year does not imply a change in vehicular language.
J. SCHOOL REPORTS    

Reports will be distributed on the following dates:

Primary School:

- 1st part, November 2007 (oral)





- 2nd part, February 2008 (written)





- 3rd part, July 2008 (written)

Secondary School:
years 1 - 3:


End of December 2007
: 1st term report





End of March 2008

: 2nd term report





End of June 2008

: 3rd term report

years 4 - 6:


Mid-November 2007

: Half term report





End of January 2008 

: 1st semester report






End of April 2008

: Intermediate report 

  




Beginning of July 2008
: 2nd semester report      

Year 7


End of February 2008

: semester report






End of May 2008

: Preliminary note

In order to allow pupils in years 4 to 6 to see the results of their examinations teachers are asked to invite the pupils before the class-council during a period in the last 2 weeks for term.

Parents of pupils in classes 4 to 6 could instead see the examination scripts from Monday the 9th July to Thursday 12th July between 10.00 and 12.00 o’clock in the counsellors’ room on the ground floor of Bloc B of the secondary school. 

K. PARENT-TEACHER MEETINGS    

Information meetings will be organised for the parents of different classes on various dates in the course of the year. Circulars will be distributed giving details.

Please note the following important dates:

For parents of kindergarten pupils aged 4:

  Wednesday, September 12th , 2007 at 19.30 in the kindergarten.

For parents of all pupils of the 1st year primary:
  Monday, September 10th , 2007 at 19.30 in the primary school.

For parents of all pupils of the 2nd year primary:
  Thursday, September 6th , 2007 at 19.30 in the primary school.
 For parents of all pupils of the 3rd year primary:
  Tuesday, September 11th , 2007 at 19.30 in the primary school.

For parents of all pupils of the 4th year primary:
  Thursday, September 13th , 2007 at 19.30 in the primary school.

For parents of all pupils of the 5th year primary:
  Tuesday, September 18th , 2007 at 19.30 in the primary school.

For parents of all pupils SWALS of the secondary:
  Wednesday, September 19th, 2007 at 19.00 in the secondary school.

For parents of all pupils of the 1st year secondary:
  Wednesday, September 19th, 2007 at 20.00 in the secondary school.

The aim of these meetings is to inform parents about certain aspects of school organisation and work, the programmes, and the teaching methods of the school, and to enable them to meet their children’s new teachers.
L. CONTACTS WITH THE SCHOOL LUXEMBOURG I   

To contact the school please ring:





43 20 82-1











(Fax 43 20 82-344)
Head:










43 20 82-1 
Head's Assistant:




Mrs G. OLSEM     

43 20 82-228
Deputy Head, secondary:



Mrs A. RUIZ ESTURLA  

43 20 82-1

Deputy Head, secondary



Mrs U.GRANKVIST-NYBACKA
43 20 82-1
Deputy Heads Secretary



Mrs. V. LABIS


43 20 82-397
Principal Education Advisor, Secondary:

Mr. R. ANCART   

43 20 82-240
Principal Education Advisor, Secondary:

Mrs M.P. PELIKAN

43 20 82-240
Coordinator for the Lower Secondary school:
Mr. H.M. MŐLLER   

43 20 82-246







e-mail: hans_martin. moeller@eursc.org

Coordinator 4th + 5th Secondary


Mr. W. GUNERATNE    
43 20 82-251







e-mail:wyn.guneratne@ eursc.org

Coordinator 6th + 7th Secondary


Mr. J. THORSEN

43 20 82-250







 e-mail: jens.thorsen@ eursc.org

Deputy Head, kindergarten and primary


Mrs. M.J.LOUREIRO

43 20 82-468
Secretariat






Mme M.F. RIHOUX

43 20 82-468










or
43 20 82-433
Bursar





Mr.  R. KREMER

43 20 82-235
Accountant





Mrs. M. DELBAUVE

43 20 82-233

School fees




Mrs. J. SZYMCZAK

43 20 82-232

Nurses  i/c infirmary: 
- Secondary building
Mrs.D. RIES


43 20 82-268



     - Primary 


Mrs F SCHLIM


43 20 82-446
Caretaker, 
secondary school:


Mr. A. KARIGER/S.FELTES 43 20 82-241


primary school:


Mr. F. WEIDERT 

43 20 82-252


 kindergarten:



Mr. G.REKAD


43 20 82-211

Teachers cannot be contacted by telephone.

Parents may also send messages to individual teachers via their children to arrange inter​views. A list giving the interview times of each teacher will be circulated at the beginning of the school year.

The Head, senior staff and the cycle coordinators can see parents only by appointment.

The Heads and teachers would welcome advance notice of the topic to be discussed at the interview.

SECONDARY SCHOOL
As a first step, parents are requested to contact: (see also under counselling service)

· The educational advisers of the year concerned  for any problem of absences or disciplinary problem

· The teacher for any problem related to learning abilities or the teaching of the subject

· The educational adviser, the principal class teacher or any other teacher for any socialising or integration problem in the class/group (see also under counselling service)

· Cycle coordinators for any question relating to enrolment and option choice

· The career adviser of the language section concerned for any question relating to career guidance.

Parents will contact the Deputy Directors of the secondary school or the Director of the school only in cases where the problem cannot be solved.
M. ABSENCES FROM SCHOOL    

In the event of a child being unable to attend school because of illness for several days, parents are asked to inform the secretariat before 10h00. Pupils who have been absent for more than two days must submit an excuse note accompanied by a medical certificate indicating the reason for their absence before they can rejoin their class. For an absence which does not require a medical certificate (i.e. an absence of less than three days) or which has not been previously authorised by 
the school,  parents are asked to provide a written excuse, to be handed in by the pupil before rejoining the class.

Kindergarten and primary pupils should give this excuse to their class-teacher.

Secondary pupils should place it in one of the boxes provided for this purpose in the entrance hall in block B.

If secondary pupils are not able for whatever reason to hand in a written excuse they should inform Mr. ANCART or, in his absence, Mrs PELIKAN, before rejoining the class. (see the Rules for the Secondary School).
A pupil may only be excused from gym classes or swimming courses on the presentation of a medical certificate accompanied by a written request of the parents addressed to the Director. This dispensation allowed by the direction is limited to one term but is renewable upon production of a further certificate. The school may call for an opinion from the school doctor.

Except in cases of duly certified illness, only the Head may give a child permission to be absent from school. Such permission should be sought in writing at least one week in advance and should clearly indicate the reasons for the request.

Parents' attention is particularly drawn to the fact that permission cannot be granted for additional free days in the weeks preceding or following a holiday period except for exceptional reasons as laid down in the school rules. (A problem of transport/flight tickets is not considered as an exceptional case). A separate circular will be sent to parents of secondary pupils at the beginning of term concerning rules for absences during the school day. 

N. SCHOOL RULES

In the mornings, pupils should be brought to the main-entrance, where they may also be met after school. Teachers will take charge of pupils of the primary school when the bell rings, and at the end of the day they will be brought back to the exit or met in the playground by those responsible for the “centre d’études”. (The exact meeting place will be specified at the beginning of the school year).

Parents are not permitted to accompany their children to the classroom door, nor to wait for them there or in the corridors. Indeed, for security reasons, all adults are allowed only a strictly controlled access to the school buildings and campus. Adults who have a reason to be on the school premises (librarians or other authorised personnel) are identified by a badge.

Parents who have appointments with teachers are asked to use the main entrance to the school and to report to the concierge or security guard on duty, who will give them a visitor’s badge in exchange for an identity card. They should meet the teacher outside the staffroom.

A copy of the school rules will be distributed to every pupil of the primary school and secondary school at the beginning of term. I would like to draw your attention to the following points.

1. Permission to leave school of  secondary school:

Only pupils of years 6 and 7 will have the right to leave the school grounds during free periods.

Depending on their timetables, pupils in years 1 – 5 can only be allowed to arrive later in the morning (permission A) or to leave school earlier (permission B). For permission A+B a form, which must be filled in and signed by parents, will be given to pupils on the first day of term.

In very exceptional cases a pupil can be permitted to leave school during free time between two lessons. This request  must be made  in advance in writing to the Directhor who, in appropriate cases, will give his agreement. 
2. Smoking:

It is forbidden to smoke in the school buildings or elsewhere in the school.

O. LOCKERS AND BADGES IN THE SECONDARY SCHOOL    

1. Lockers

Every child is required to have a locker in the secondary school. This is the only place where per​sonal belongings can be locked up. Please note that the school cannot be held responsible for loss or damage to pupils´ property. 

A non-reimbursable service charge of 2.50 € is payable for each pupil. At the beginning of the school year a locker number will be allocated to each pupil. Pupils must bring their own (numerical) combination padlocks.
The directorate may check the contents of the lockers (in the presence of the owner), in the interests of hygiene and of security.

2. Badges

Each pupil in the secondary school will be issued with a school identity badge on which the level of authorization to leave the school during the day will be indicated. Pupils of years 6 and 7 must show their badges whenever they leave the school. The cost of this badge (3 € per school year) will be charged to parents.

P. CHANGES OF ADDRESS    

Parents are requested to inform by writing the school administration as soon as possible of any change of address, employer and/or of their private or business telephone number.
Q. INSURANCE    

Pupils are insured against personal accidents during school hours and on their normal journey to and from the school, on condition that the premium has been paid. As a general rule pupils are also insured in cases where they cause bodily or material damage to third persons at times when they are under the direct or indirect responsibility of the school, on condition that the premium has been paid. On the other hand they are not insured if such damage to third parties results from the use of a motor vehicle belonging to or driven by the pupil. 

Furthermore pupils are not insured against damage caused to their personal property or clothes, against damage which occurs in the course of activities which have no connection with the school life, or against damage which occurs when pupils have left the school site without proper authorisation.

In the case of an accident parents are requested to contact the nurse for the cycle concerned in order to make an accident declaration.

The school has accident insurance with the company "Association d'Assurances Accidents" (AAA). Your attention is drawn to the necessity of obtaining advance authorisation from this institution before treatment abroad is given for problems resulting from a school accident.
R. THE BUILDINGS    

All pupils will be on the Kirchberg Plateau, according to the following arrangement: 

· Kindergarten Luxembourg I



4, rue Coudenhove-Kalergi

· Primary: Section DEa, ENa, FI, ES, FRa, NE, SW, PO, PLO




Pedagogical Village, 1, Rue Coudenhove-Kalergi

1st year           2nd year            3rd year 
4th year
5th year

Bloc E            Bloc E/D          Bloc D


Bloc D/B
Bloc B
· Secondary:




Main Entrance, Boulevard Konrad Adenauer

I would like to wish all members of the school community a good summer holiday, and a successful new school year.










Harald FEIX

P.S. Attached you will find a summary of the articles of the General Rules modified by the    Board of Governors on 18th April 2007.

STANDING ORDER *

I, the undersigned ………………………………………………………………………………..……………………

Address (home) ……………………..………………………...   Postcode ………….   City ……………………..

Address (work) ……………………………...….………….…..   Postcode ………….   City ……………………..

Tel. (home) ………………   Tel. (work) …..……………   Email ……………..……………………………..…….

Ages and language sections of children attending the school ……………es  da  de  el  en  fr  it  nl  pt  fi  sv

Authorise my bank ……………….…………… to transfer from my account number ……………………….…. the sum of 24 euro the first time on …………………… and thereafter on 1st October of each year, this sum being my annual subscription to the Parents’ Association of the European School in Luxembourg, to the following account:


SOCIÉTÉ GÉNÉRALE BANK & TRUST
Account  IBAN LU 77 061 100377 3200


Or :       C.C.P.
Account  IBAN LU 81 1111 0939 4145 0000

Luxembourg, (date) ………………..……
Signature …………………..…..………………………………...

* This standing order cancels and replaces any existing standing order in favour of the Parents’ Association of the European School in Luxembourg.

* PLEASE DO NOT USE YOUR C.C.P. account as the Post Office does not accept annual standing orders.

PLEASE RETURN TO: (see address at bottom of page)

ORDRE PERMANENT *

Je soussigné(e) …..…………………..………………………………………………………..……………………

Adresse (maison) …………………………….……………...   Code postal ………….  Ville …………..……..

Adresse (bureau) ………………………….…………….…..   Code postal ………….   Ville ….……………..

Tél. (maison) …………...…  Tél. (bureau) …..….………  Email …………………….…………………..…….

Âges et sections linguistiques des enfants fréquentant l’Ecole ………… es  da  de  el  en  fr  it  nl  pt  fi  sv

Autorise ma banque ……………….……………… de virer de mon compte numéro ….…………………….   le montant de 24 euros une première fois le ………………… et après le 1er octobre de chaque année, cette somme étant ma cotisation annuelle à l’Association des Parents d’Elèves de l’Ecole Européenne de Luxembourg, au compte suivant :


SOCIÉTÉ GÉNÉRALE BANK & TRUST
Compte  IBAN LU 77 061 100377 3200


Ou :       C.C.P.
Compte  IBAN LU 81 1111 0939 4145 0000

Luxembourg, le (date) ………………………
Signature ………………..………..……………………………....

* Cet ordre permanent annule et remplace tout ordre permanent existant en faveur de l’Association des Parents d’Elèves de l’Ecole Européenne de Luxembourg.

* VEUILLEZ NE PAS UTILISER VOTRE COMPTE C.C.P. car la Poste refuse le système d’ordres permanents annuels.

VEUILLEZ RENVOYER À : (voir adresse en bas de page)

DAUERAUFTRAG *

Ich, der/die Unterzeichnende ……………………………………………………..…………………..…………..…

Anschrift (privat) ……………………..…….……..................   PLZ ……..…….   Stadt …….….………..............

Anschrift (Büro) ………………………….……….……..........   PLZ ……..…….   Stadt ……...........….………..

Tel. (privat) ……………… Tel. (Büro) …..…..……… E-mail …………….…………………..……......................

Alter und Sektion des Schulkinds/der Schulkinder der Schule …… es  da  de  el  en  fr  it  nl  pt  fi  sv

beauftrage meine Bank ………………..…………… , Konto-Nr …………..……………. , 

den Beitrag von 24 Euro erstmals am ……….………… und dann jeweils am 1. Oktober jeden Jahres als meinen Jahresbeitrag an die Elternvereinigung der Europäischen Schule in Luxemburg auf folgendes Konto zu überweisen:


SOCIÉTÉ GÉNÉRALE BANK & TRUST
Konto  IBAN LU 77 061 100377 3200      oder


C.C.P.
Konto  IBAN LU 81 1111 0939 4145 0000

Luxemburg, den ………….……………
Unterschrift ……………………..………………………………...

* Dieser Dauerauftrag annulliert und ersetzt die bestehenden Daueraufträge zugunsten der Elternvereinigung der Europäischen Schule in Luxemburg.

* VERWENDEN SIE BITTE NICHT IHR POSTBANKKONTO, da die Post keine jährlichen Daueraufträge nimmt.

BITTE ZURÜCKSENDEN AN :  (siehe unten)

PLEASE RETURN TO   -   VEUILLEZ RENVOYER À   -   BITTE ZURÜCKSENDEN AN

APEEE  Bâtiment Jean Monnet  Bureau C1/004    L - 2920 LUXEMBOURG
THE PARENTS’ ASSOCIATION

All parents are represented by the “ASSOCIATION DES PARENTS D’ELEVES”, which is the only such organisation officially recognised by the European School statute.

It is therefore the only valid representative as concerns the school and the Governing Body. Its officials take part in various school committees (for example the Administrative Board).

The association organises, in cooperation with the school, extra-curricular activities (activités périscolaires), the canteen and the Primary school trips. It gives financial help to parents of Category III according to the funds at its disposal. It organises the school fête as well as various information evenings and coordinates events and activities with class representatives.

In order to be members of the association parents must register with the secretariat and pay an annual subscription of 24€ per family (see the attached standing order form).

A member of the association is entitled to put himself/herself forward as a candidate in elections for the management committee (Comité de Gestion) and to vote in General Assemblies. Members receive regular information about their association and about school issues through our magazine Ad Parentes, which is sent out six times a year.

A.P.E.E.E. BATIMENT Jean Monnet – Bureau C1/004 L-2920 Luxembourg  Tel. 4301 33105 – Fax: 4301 34869 – Email: office@apeee.lu  , web site : www.apeee.lu
L’ASSOCIATION DES PARENTS D’ELEVES

Les parents sont représentés par l’ association de parents d’élèves en tant que seul organisme reconnu officiellement par les statuts des écoles européennes.

Seul interlocuteur auprès de l’école et auprès du Conseil Supérieur, ses représentants participent aux différents conseils de l’école (comme par exemple le Conseil d’Administration).

L’association organise conjointement avec l’école les activités périscolaires, la cantine et les voyages scolaires du primaire. Elle donne des aides financières aux parents de Catégorie III selon les moyens dont elle dispose. Elle organise la fête de l’école, diverses soirées d’information et coordonne les actions avec les délégués de classes.

Sont membres de l’association les parents qui sont enregistrés auprès de son secrétariat et qui ont payé leur cotisation annuelle, actuellement fixée à 24 € par famille (voir ordre permanent ci-joint).

Être membre de l’association donne le droit de se présenter comme candidat aux élections pour le Comité de Gestion et de voter lors des Assemblées Générales. Les membres reçoivent régulièrement des informations sur leur association et sur la vie à l’école au travers de notre magazine Ad Parentes qui leur est envoyé six fois par an.

A.P.E.E.E. BATIMENT Jean Monnet –Bureau C1/004 L – 2920 LuxembourgTél : 4301 33105  -  Fax : 4301 34869 – Email : office@apeee.lu  ,  site web : www.apeee.lu
DIE ELTERNVEREINIGUNG

Die Eltern werden durch die Elternvereinigung repräsentiert, die das einzige offizielle Organ ist, das die Statuten der Europäischen Schulen anerkennen.

Die Elternvereinigung ist also der einzige Gesprächspartner gegenüber der Schule und gegenüber dem Obersten Rat. Ihre Vertreter wirken in den verschiedenen Gremien der Schule mit (wie z. B. dem Verwaltungsrat).

Die Elternvereinigung organisiert gemeinsam mit der Schule die außerschulischen Aktivitäten (activités périscolaires), die Kantine und die Klassenfahrten der Grundschule. Sie gibt im Rahmen ihrer Möglichkeiten finanzielle Hilfen an Eltern der Kategorie III. Sie organi-siert das Schulfest, verschiedene Informationsabende und stimmt die Aktivitäten mit der Schülervertretung ab.

Eltern werden Mitglied der Elternvereinigung, indem sie sich über das Sekretariat der Vereinigung anmelden und den jährlichen Beitrag von z. Zt. € 24,- pro Familie entrichten (siehe beiliegende Einzugsermächtigung).

Die Mitgliedschaft in der Vereinigung berechtigt zur Kandidatur bei den Vorstandswahlen und verleiht das Stimmrecht in den Vollversammlungen. Die Mitglieder erhalten über die Broschüre Ad Parentes, die sechsmal im Jahr zugesandt wird, regelmäßig Informationen über ihre Vereinigung und über das Schulleben.

A.P.E.E.E. BATIMENT Jean Monnet – Bureau C1/004 L-2920 LuxembourgTel. 4301 33105 – Fax: 4301 34869 – Email: office@apeee.lu  , web site : www.apeee.lu
�   Bus-departure at 13.10 Quai 1 – Centre-Gare





